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Permit Requirements



Permit Requirements

Permit Requirements — Fomema
1. Go to “PERMIT REQUIREMENT”, then go to “FOMEMA” and click “Add”.

FOMEMA
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2. In Fomema page, click on “Worker Name”, search and click on the worker. Fill the
information and click “Submit”.

FOMEMA

Worker FOMEMA

Worker Name *

Select Worker

Invoice Date

Costing

0.00

Billing
0.00

Claim Na

Claim No

Payment Method

Select Payment Methed v

Result Date

**Notes: Only the worker that has been created with information can be search here. If
the preferred payment method not found, please create at “OPTION” and refer to Adding
Option Selection — Payment Method for detail instruction.
**Remarks: Cost - The ORIGINAL Price of the Fomema

Billing - The price after CHARGES IS INCLUDED.




Permit Requirements — Special Pass/PTSK

1. Go to “PERMIT REQUIREMENTS”, then go to “SPECIAL PASS/PTSK” and click “Add”.

Special Pass / PTSK
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2. In Special Pass/PTSK page, click on “Worker Name”, search and click on the worker. Fill
the information and click “Submit”.

Special Pass / PTSK

Worker Name

Select Worker

Record Type

Select Record Type v
Invoice Date

nvoice Date u

Costing
0.00

Billing
0.00

Transaction Date

Transaction Date u

Immigration Location

mmigration Location

Progress Status

**Notes: Only the worker that has been created with information can be search here. If
the preferred payment method not found, please create at “OPTION” and refer to Adding
Option Selection — Payment Method for detail instruction.
**Remarks: Cost - The ORIGINAL Price of the Special Pass/PTSK

Billing - The price after CHARGES IS INCLUDED.




Permit Requirements — Other Charges

1. Go to “PERMIT REQUIREMENTS”, then go to “OTHER CHARGES” and click “Add”.

Other Charges
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2. In Other Charges page, click on “Worker Name”, search and click on the worker. Fill the

information and click “Submit”.

Other Charges

Worker Name *

Select Worker

Description
Description

Dare

Casting
0.00
Billing
0.00
Claim No
Claim No
Payment Method

Select Payment Method

Remark

**Notes: Only the worker that has been created with information can be search here. If
the preferred payment method not found, please create at “OPTION” and refer to Adding
Option Selection — Payment Method for detail instruction.
**Remarks: Cost - The ORIGINAL Price of the Other Charges

Billing - The price after CHARGES IS INCLUDED.




Permit Requirements — Insurance

1. Go to “PERMIT REQUIREMENTS”, then go to “INSURANCE” and click “Add”.

Insurance
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2. InInsurance page, click on “Worker Name”, search and click on the worker. Fill the
information and click “Submit”.

Insurance

Worker insurance

Worker Name *

Select Worker

Insurance Type
Select Insurance Type
Policy No
Policy No

Invoice Date

nvoice Date
o

Coverage 5tart Date

Coversge Start Date u
Coverage End Date

Coverage End Date n
Casting

0.00

**Notes: Only the worker that has been created with information can be search here. If
the preferred payment method not found, please create at “OPTION” and refer to Adding
Option Selection — Payment Method for detail instruction.
**Remarks: Cost - The ORIGINAL Price of the Insurance

Billing - The price after CHARGES IS INCLUDED.




Permit Requirements — Permit Sticker

1. Go to “PERMIT REQUIREMENTS”, then go to “PERMIT STICKER” and click “Add”.

Permit Sticker
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2. In Permit Sticker page, click on “Worker Name”, search and click on the worker. Fill the

information and click “Submit”.

Permit Sticker

Worker Name *

Select Worker

Invoice Date
nvoice Date n

Costing

0.00

Billing

0.00
Permit Status

Select Permit Status
Sticker Date

Sricker Date n

Claim No

Claim No

Payment Method

**Notes: Only the worker that has been created with information can be search here. If
the preferred payment method not found, please create at “OPTION” and refer to Adding
Option Selection — Payment Method for detail instruction.
**Remarks: Cost - The ORIGINAL Price of the Permit Sticker

Billing - The price after CHARGES IS INCLUDED.




Permit Requirements — CIDB Record

1. Go to “PERMIT REQUIREMENTS”, then go to “PERMIT STICKER” and click “Add”.

CIDB Record
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2. In CIDB Record page, click on “Worker Name”, search and click on the worker. Fill the
information and click “Submit”.

CIDB Record

Worker Name *

Select Worker

Record Type
Select Record Type ~
Invoice Date
ce Date
Card Received Date
Card Received Date
Card Taken Date
Card Taken Date

Kursus Date

Kursus Date

Costing

0.00

Billing

**Notes: Only the worker that has been created with information can be search here. If
the preferred payment method not found, please create at “OPTION” and refer to Adding
Option Selection — Payment Method for detail instruction.
**Remarks: Cost - The ORIGINAL Price of the CIDB Record

Billing - The price after CHARGES IS INCLUDED.




Permit Requirements — PERKESO

1. Go to “PERMIT REQUIREMENTS”, then go to “PERKESO” and click “Add”.

PERKESO
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**Notes: Only the worker that has been created with information can be search here.

2. In PERKESO page, click on “Worker Name”, search and click on the worker. Fill the
information and click “Submit”.

PERKESO

Worker Name *

Select Worker

Perkeso Campany
PERKESO Company
Perkeso Mumber
PERKESO Num
PERKESO Start Date
PERKESO Start Date n
PERKESO End Date

PERKESO End Date u

Remark
Remark

Attachment




Permit Requirements — KWSP
1. Go to “PERMIT REQUIREMENTS”, then go to “KWSP” and click “Add”.

' % Display Orders
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2. In KWSP page, click on “Worker Name”, search and click on the worker. Fill the
information and click “Submit”.

KWSP

Worker Name *

Select Worker

KWSP Compary
KWSP Company
KWSP No
KWSP No
KWSP Start Date
KWSP Start Date u
KWSP End Date
KWSP End Date u
Remark

Remark

Artachment




Permit Requirements — Master Policy (FOR COMPANY ROLE ONLY)
1. Go to “PERMIT REQUIREMENTS”, then go to “MASTER POLICY” and click “Add”.

'

Master Policy
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2. Select “Permit Company” preferred, fill up all the information and click “Submit”.

Master Policy

Permit Company *

Select Company

Policy No

Policy No
Invoice Date

Coverage Start Date

Coverage Start Date

Coversge End Date

Coverage End Date

Costing

0.00

Billing

0.00

Claim No

3. To edit the record, press on the pen icon on Actions column. After done, click “Submit”
to save the record.



Master Policy

% Display Orders
n Filter Options | @ Choose Export Column

TEST sdn bhd P1234567890 09-04-2026 05-04-2026 03-04-2030 10000 20000 (1234567890 Credit Card

Selected: 0 worker(s)

. £

Coverage End Date
03-04-2030 n
Costing
100.00
Billing
200.00
Claim No
1234567890
Payment Method
Credit Card ~

Remark

Remark

Artachment

X Cancel




Import Function on Permit Requirements

1. To import records, click on “Import”.

FOMEMA

Selected: 0 worker(s) Search B Filter Options | Q Choose Export Column
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0 - Master Account
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2. Click on “Download Template” and select preferred template format.

Choose Template Format

Cancel

**Notes: Suggested to use .xIsx format template to prevent numbering format issue on
records.

3. After done filling up template, click “Choose File” to upload and click “Next”.



Upload Excel File

Upload File

Choose File | No file chosen

Only xisx, xIs and csv files are allowed and max size is 10 MB

Download Template

**Notes: All the records are not allowed to be duplicated. The duplicated records will be
not be uploaded.



Export Function on Permit Requirements
1.

To export record, click on “Choose Export Column” and select the column that wanted to

be export. If you want to record the entire record without manually select the column,

click the first column. Then click the “Export” button.

FOMEMA

Selected: 0 worker(s)

] Ali

# DNOo0D01

n Filter Options | @
OO e e e e e e e e e o
0 1

09-04-2026  09-04-,

& Display Orders
Choose Export Column Import

2026 In Progress 12000 23000 12

20 v Displaying 1-1of 1
—
FOMEMA

Selected: 0 worker(s)

£ Display Orders

(] e one- (o

DNO0001

Ali

Displaying 1-10f 1

09-04-2026 09-04-2026 In Progress 12000 2

Select the exported file format.




Select the file format for your export.

csv

Comma-separatad, works with mos

XLSX

Excel spreadsheet format

PDF
Formatzed PD




